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IHOJIOKEHHUE
00 0co0eHHOCTAX 00PadOTKH NEPCOHATBHBIX JAHHBIX, OCYLECTBISIEMOM 0e3
HCIOJIb30BAHUSI CPEACTB ABTOMATH3ALNH
B MYHHIMIIAJIbHOM OIO’KETHOM JOLIKOJLHOM 00pa30BaTe/IbHOM
yupe:kaennu nerckom caay Ne Ne 9 «Kosio00x» a.Ilcede
MYHHIHMIIAJIBHOT0 00pa3oBaHusi TyancuHCKU paiioH

I. O0uMe NoJI0KEeHUus

1. OOGpabGoTka mepCOHAIbHBIX JAHHBIX, COAEpPNKAIIMXCA B HHPOPMALMOHHON
CUCTEME NEPCOHANbHBIX JAHHBIX JHOO HW3BJICUEHHBIX W3 TaKOM CHUCTeMbl (nanee -
NEpCOHANbHbIE  JaHHBbIE) B~ MYHHUIMNAIBHOM  OIOJUKETHOM  JOIIKOJIBbHOM
oOpa3oBarenbHOM yupexnaeHun nerckom caxy Ne Ne 9 «Komobok» a.llceGe
MYHUIIUNIAILHOTO oOpa3zoBaHus TyarncuHCKui paiioH (nanee — OpraHuzaius), CAUTaeTCs
OCYILIECTBJIICHHON oe3 UCIIOJIb30BAHMS CPEICTB aBTOMAaTHU3aluU
(HEaBTOMATHU3UPOBAHHOM), €CIM TaKue JCHCTBUS C NEPCOHAIbHBIMU JIAHHBIMH, Kak
HCIIOJIb30BAHKE, YTOUHEHHE, PaCIIPOCTPAaHEHUE, YHUUTOKEHUE IEPCOHANIBHBIX JaHHBIX B
OTHOILIEHUM KaXIOI0 U3 CYOBEKTOB NEPCOHAJIBHBIX JNaHHBIX, OCYIIECTBISIOTCS IpH
HEINOCPEJCTBEHHOM Y4YaCTHH YEJIOBEKa.

2. OOpaboTKka TEPCOHANBHBIX  JIAHHBIX HE  MOXET ObITh  MpU3HAHA
OCYIIECTBIIIEMOM C MCIOJB30BAHUEM CpPEJCTB aBTOMATM3allMM TOJBKO Ha TOM
OCHOBaHMHM, YTO NEPCOHAJbHBIE JAHHBIE COAEPKATCA B HH(MOPMAIMOHHOW CHCTEME
NEPCOHANBHBIX TAHHBIX JTUOO ObUIN U3BJICUEHBI U3 HEE.

3. [IpaBuna 00paOOTKM TMEpPCOHAIBHBIX  JIAHHBIX, OCYLIECTBIIEMOM  Oe3
WCIOJIb30BAHMSI CpEeACTB aBromMaTu3anuu B OpraHu3aluu JIOJDKHBI MPUMEHSTHCS C
ydeToM TpeOoBanuii Hactosiero [lomoxxenust.

II. Oco0eHHOCTH OpraHu3anuu 00padOTKH NMEePCOHATbHBIX TAHHBIX,
oCcyllecTBJIsIeMOii 0e3 MCI0JIb30BaAHUSA CPeICTB AaBTOMATH3 AT

1. IlepconanpHpie  maHHBIE TpH ©uX 00pabOTKe, OCymECTBIIeMO  0e3
UCIOJIb30BaHUS CPEJICTB aBTOMaTH3aluu B OpraHuzanuu, JOJKHBI 000COOIATHCS OT
MHOU MH(pOpPMAIMK, B YACTHOCTH IyTeM (HUKCAIlMM WX HA OTAEIbHBIX MaTepHaIbHBIX
HOCHTEJISX TIEPCOHANBHBIX JaHHBIX (J1ajee - MaTepuaabHble HOCUTENH), B CICIIHATbHBIX
pasnenax Wi Ha nojisx ¢popm (61aHKOB).

2. [lpu ¢Quxcauuu mNEpPCOHANBHBIX JAaHHBIX Ha MAaTEpPHAIbHBIX HOCUTENSAX B
Opranmzanuu He Jomyckaercss (ukcanus Ha OJHOM MaTepHaJbHOM HOCHTENE
MIEPCOHANBHBIX JIaHHBIX, IEIM 00pabOTKM KOTOPHIX 3aBEAOMO HE COBMECTHMBI. Jlist
00pabOTKN pa3NUYHBIX KaTeropuil TMEepCOHAJBHBIX JAHHBIX, OCYIIECTBIsAeMol 0e3



WCIIOJIb30BAHMSI CPEIACTB AaBTOMAaTH3allMM, JJI1 KaXJI0M KaTeropuum NEpCOHAIbHBIX
JAHHBIX JIOJKEH MCIOJIb30BAThCS OT/ACIbHBIN MaTepuaibHbI HOCUTEITb.

3. JIuna, ocymectBistonie oOpabOTKy NEpCOHAIBHBIX JaHHbIX B OpraHuzanuu
0e3 HCIOoNB30BaHMs CPEJICTB aBTOMATH3AIMH JOJDKHBI OBITH MPOMH(OPMUPOBAHBI O
¢dakTe 00pabOTKM MMM MEPCOHAIBHBIX IAHHBIX, 00pabOTKa KOTOPBIX OCYIIECTBISETCS
orepaTtopoM 0e3 UCIOJIb30BaHUs CPEACTB aBTOMATU3AlUY, KaTEropusix 00pabaTbiBacMbIX
NEPCOHAJIBHBIX JIaHHBIX, a TaKKe 00 0COOEHHOCTSX M MpaBUJIaX OCYILECTBIECHUS TaKOi
00pabOTKH, yCTAaHOBIEHHBIX HOPMATUBHBIMH MPABOBBIMHU aKTaMH (eIepaibHBIX OPTaHOB
WCIIOJIHUTEIBHONW BJIACTH, OPraHOB MCIOJIHUTENbHON BIAacTH cyObekToB Poccuiickoit
denepannu.

4. Ilpy UCHONB30BAHUU THUIOBBIX (HOPM TOKYMEHTOB OpraHu3aliu, XapakTep
uHpopMallMM B KOTOPBIX MpEeArojaraeT WIM JAONYCKaeT BKJIOYEHHE B HUX
MEePCOHAIBHBIX JIAHHBIX (J1ajee - TunoBas (opma), TOJDKHBI COOMIOATHCS CIIEAYIOIINE
YCIIOBUSA:

a) TumoBasi ¢opMa WM CBSA3aHHbIE C HEHW JOKYMEHTHl (MHCTPYKIHSA IO ee
3aIl0JIHEHUI0, KapTOYKH, PEECTPbl U >KypHaJbl) JOJDKHBI COIEP)KaThb CBEACHUS O LIEIU
00pabOTKM NEPCOHATBHBIX JAHHBIX, OCYILIECTBISEMOW O€3 HCHOJIb30BaHMS CPEICTB
aBTOMaTH3aIMK, UM (HAMMEHOBAHHE) U aJpec omepaTopa, HaMuiInio, UMs, OTYECTBO H
ajpec cyObeKTa NePCOHANBHBIX JTAHHBIX, ICTOYHUK MOJYyYEHHUs MEPCOHAIbHBIX JaHHBIX,
CpOKM 00pabOTKM MEpPCOHAIBHBIX JaHHbBIX, IE€peueHb NEMCTBUH C NEepCOHAIbHBIMU
JAHHBIMH, KOTOpbIE OyayT coBepliaTbcs B Ipolecce ux oOpaOoOTKu, odliee omucaHue
WCIIOIB3YEMBIX  ONEpPaTOPOM  CIIOCOOOB  OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX B
Opranuzanuy;

0) TunoBast Qopma [OJDKHA TpeaycMaTpuBaTh TI0JE, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JAHHBIX MOXKET MOCTAaBUTh OTMETKY O CBOEM COIJVIACHM Ha 00paboTKy
MEPCOHATBHBIX  JIAHHBIX, 3  OCYIIECTBIsieMyl0 ©0€3  HCIOJb30BaHUS  CPEJICTB
aBTOMAaTH3allMM WM MHCBMEHHOE corjlacueé Ha oOpaOOTKy NEepCOHAJIBHBIX JTaHHBIX B
Opranuzanuu;

B) TUMOBasi opma JTOJKHA OBITH COCTaBIIEHA TAKUM O00Pa30M, YTOOBI KaXKABIN M3
CyOBEKTOB NEPCOHATIBHBIX JTAHHBIX, COJEPKAIIUXCS B JIOKYMEHTE, UM BO3MOXKHOCTb
O3HAKOMUTBCSI CO CBOMMM NE€PCOHAIBHBIMU JJAHHBIMH, COAEPIKAIUMUCS B JIOKYMEHTE, HE
HapyLias IpaB U 3aKOHHBIX HHTEPECOB UHBIX CYObEKTOB MEPCOHAJIbHBIX JAHHBIX;

r) TunoBas (opma JOJKHA MCKII0YaTh OOBEIMHEHHE IMOJIeH, MpeIHa3HAUYEHHBIX
JUIE BHECEHHs IEpCOHAJBbHBIX JAHHBIX, LEIHM OOpaOOTKM KOTOPBIX 3aBEIOMO He
COBMECTHMBI.

4. Ilpn BeaeHUM KypHAJIOB (peecTpoOB, KHHUI), COJEPXKAIUX MEpPCOHAJIbHbIC
nanHele OpraHuzanuy, HEOOXOAMMBIE JJisi OJHOKPATHOIO Mpomycka CyObekTa
MIEPCOHAJIBHBIX JIAHHBIX Ha TEPPUTOPUIO, HA KOTOPOW HAXOAUTCS ONEPATOP, WIA B UHBIX
aHAJIOTUYHBIX IEJISAX, JOIDKHBI COOMIOIAThCA CIEAYIOIUE YCIOBUS:

a) HeoOXOAMMOCTb BEJIEHUSI Takoro KypHana (peectpa, KHUrM) B OpraHuzanuu
JOJDKHA OBITh NPEAYCMOTPEHAa aKTOM OIEepaTropa, COAEp)KalllMM CBEACHUS O LEJH
00pabOTKH TEPCOHATBHBIX JAHHBIX, OCYIIECTBIsIEMOW ©O€3 HCIOJIB30BAHHS CPEICTB
aBTOMAaTH3aIlMK, CHOCOObI (UKcamMu W COCTaB WH(OpMaIWu, 3ampalmrBaeMoOi y
CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, MEpPeueHb JHIl (IOMMEHHO WM IO JOJKHOCTSM),
MMEIOIUX JOCTyIl K MATE€pUaJIbHBIM HOCHUTEISIM M OTBETCTBEHHBIX 3a BEJIEHUE W
COXPaHHOCTh KypHaja (peecTtpa, KHUTH), CPOKH OOpabOTKH MEPCOHANBHBIX JNaHHBIX, a
TaK)Ke CBEJICHUS O MOPSIKE MPOIyCKa CyObEKTa MEPCOHANbHBIX JaHHBIX HA TEPPUTOPHIO,



Ha KOTOpPOW HAaXOAWUTCS OmNeparop, 0€3 MOATBEPKACHHUS MOMIMHHOCTH IEPCOHAIBHBIX
JAHHBIX, COOOIIECHHBIX CYOBEKTOM NMEPCOHAIBHBIX TAHHBIX;

0) KOMMPOBaHWE COJACpIKAIlleHCs B TaKUX OKypHalax (peecTpax, KHHUTaX)
uHpopmaru B Opranu3anuy He J0MyCKaeTCs;

B) IEPCOHANBPHBIC JAHHBIE KAXKAOTO CyOBEKTa MEPCOHAIBHBIX ITAHHBIX MOTYT
3aHOCHUTBHCS B TAKOM KypHasl (KHHUTYy, peecTp) He 0oJjiee OJTHOTO pa3za B KaKJIOM clyyae
IpoIycKa cyObeKTa MepcoHaNbHbBIX JaHHbIX B OpraHu3aiuy.

5. Ilpu HecoBMeCTUMOCTH Lefed oOpabOTKM MEpPCOHAIbHBIX JAHHBIX B
Opraam3anmu, 3aQUKCUPOBAHHBIX HA OJHOM MAaTepUAIBHOM HOCHTENE, €CIH
MaTepUAIbHBI HOCUTENh HE IO3BOJISIET OCYIIECTBIATh OOpabOTKY MNEPCOHATBHBIX
JAHHBIX OTAENBHO OT APYTUX 3a(pUKCHPOBAHHBIX HA TOM K€ HOCHUTENE MEePCOHATIBHBIX
JaHHBIX, JOJDKHBI OBITh NPUHATHI MEphl MO OOECHEUEHHI0 pa3AesbHON 00paboTKU
MIEPCOHAILHBIX JIAHHBIX, B YACTHOCTH:

a) Mpu HEOOXOAMMOCTH HMCHOJB30BAHMS WM PACIPOCTPAHEHUS OMPEICIEHHBIX
MEPCOHANBHBIX JAHHBIX OTAEIBHO OT HAXOMALIMXCS HA TOM )K€ MaTepPHaIbHOM HOCHUTETE
APYTUX MEPCOHAIBHBIX JaHHBIX OCYILIECTBISETCS KOIMPOBAHUE MEPCOHANBHBIX JAHHBIX,
NOJUIeKAIIMX PACHPOCTPAHEHUIO WM HCHOJIb30BAHUIO, CHOCOOOM, HCKIHOYAIOIUM
OJHOBPEMEHHOE  KOMHWPOBAHWE  TMEPCOHANBHBIX  JAHHBIX, HE  MNOJUICKAIIUX
pacipoCTPaHEHUIO M HCIOJIb30BAHUIO, M HCIIOJb3YeTcsl (pacnpoCTpaHsAeTcs) KOMUs
NEPCOHAIIbHBIX JTAHHBIX;

0) mpu HEOOXOIUMOCTH YHUUYTOXECHMSI MM OJIOKUPOBAHUS YaCTH MEPCOHATBHBIX
JTAHHBIX YHHUYTOXKACTCS MM OJOKHPYETCS MaTepUaIbHBIN HOCUTEINb C MPEIBAPUTEIHHBIM
KONMPOBAaHWEM CBEACHUN, HE TIOUICKAINMUX YHHUTOKCHHIO WM OJIOKHPOBAHUIO,
cocoOOM, HCKIIIOYAIOIIMM OJHOBPEMEHHOE KOMHPOBAaHHE IEPCOHAIBHBIX JAaHHBIX,
MOJUIeKAIINX YHUUTOKEHUIO WM OJIOKUPOBAHUIO.

6. YHUUYTOXCHHE WM OOC3TMYMBAHUE YACTH TIEPCOHAIBHBIX JTAHHBIX, €CIH 3TO
JOIyCKaeTcs  MAaTepUAIbHBIM  HOCHUTEIEM, MOXET IPOM3BOAUTECS  CIIOCOOOM,
MCKJIIOYAIONUM 4 ManbHEHIIyI0 00paboTKy 3THUX NMEPCOHANBHBIX JAHHBIX C COXPAHEHUEM
BO3MOKHOCTH 00pabOTKM WHBIX MJAaHHBIX, 3a()UKCHUPOBAHHBIX HAa MAaTepUATBHOM
Hocutene (yajleHue, BhIMapbIBaHKE).

7. IlpaBuna, npenycMmoTpeHHbsle nmyHkTamMu 9 u 10 nHacrosiuero Ilonmosxenus,
MPUMEHSIOTCS TaK)Ke B ClTydae, eCi HEOOXOIUMO OOECTICUNTh pa3eibHYI0 00paboTKy
3a(pUKCHPOBAHHBIX Ha OJHOM MAaTEPHAIFHOM HOCHTENE MEPCOHANBHBIX JaHHBIX W
uHpopmaru OpraHuzaium, He SBISIIOIIENHCS TIePCOHATbHBIMU TaHHBIMU.

8. YTouHeHHe MepCcOHANbHBIX AaHHBIX B OpraHuszanuy IpU OCYIIECTBICHHUU UX
0o0paboTku 0e3 HCMOJb30BAaHUS CPEACTB AaBTOMATHU3AIMM IPOU3ZBOJUTCS MyTEM
OOHOBJICHUSI WM W3MEHEHHs JAHHBIX Ha MaTepHaJbHOM HOCHUTENe, a €CIH 3TO He
JOIyCKAeTCs TEXHUYECKUMH OCOOEHHOCTSIMH MAaTepHAIbHOTO HOCHUTENS, - IIyTeM
¢bukcau Ha TOM K€ MAaTepUAIBHOM HOCUTENIE CBEICHHI O BHOCHMBIX B HHUX
U3MEHEHMsIX JM00 IyTeM H3rOTOBJIEHUS HOBOI'O MaTEpHUaIbHOIO HOCHUTENS C
YTOYHEHHBIMU NEPCOHAJIBHBIMU JaHHBIMH.

III. Mepsnl o ob6ecnevyeHN0 0€30MACHOCTH MEPCOHAIBHBIX JAHHBIX P UX
00padoTKe, oCylIeCTBIsIeMOM 0€3 UCI0JIb30BAHMS CPEICTB ABTOMATHU3ANH

1. O6paboTka mnepcoHaJdbHBIX AaHHBIX B OpraHuzanuu, ocyllecTBisemas O0e3
UCIOJIb30BAHUS CPEICTB aBTOMATHU3ALMU, JIOJKHA OCYIIECTBIIATHCS TakKUM 00paszoM,
4TOObl B OTHOUICHMM Ka)X/J0H KaTeropuu TMEpPCOHAIBHBIX JaHHBIX MOXHO OBLIO



OIPEENINTh MECTAa XPAHEHUs MEPCOHAIBHBIX JAaHHBIX (MaTEpUAIbHBIX HOCUTENIEH) U
YCTaHOBUTD IEPEUYEHb JIHII, OCYIIECTBISIONIMX 00pab0TKy NEPCOHANBHBIX JTAHHBIX JIHOO
UMEIOIINUX K HUM JIOCTYII.
2. HeoOxoaumo oOecrnieuyuBaTh pa3lelbHOE XPAaHEHHWE MEPCOHATBHBIX JAHHBIX
(MaTepuanbHBIX HOCUTENEH), 00pabOTKa KOTOPBIX OCYLIECTBISIETCS B Pa3JINYHBIX LEJIAX.
3. Ilpu XxpaHeHuH MaTepualbHbIX HocuTened B OpraHuzalvu  JOJDKHBI
COOJIIOJIaThCSl  YCIIOBHS, OOECIEUYMBAIOIIME COXPAHHOCTb IE€PCOHAIBHBIX JaHHBIX MU
MCKJTIOYAIOIME HECAHKIIMOHUPOBAHHBIN K HUM JIOCTYII.

(O3HaKOMIJIEH U COIJIACEH:

Ne
n/n
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JlaTa 03HAaKOMJICHHUS

IToamuce
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